
Town of Crested Butte 
 

Travel Expenses 
 

Claimant:__________________________ Department:___________________________ 
 
Nature of Business:________________________________________________________ 
 
Date(s):_________________________________________________________________ 
 
  
 1. Full days at $35.00 per day                             ________x  35  =  ____________ 
 
 2. Half days at $20.00 per day                  ________x  20  =  ____________ 
 
 3. Miles at 55.5 cents per mile                             ________x .555 = ____________ 
 
 4. Transportation: 
  ie : Air, Rail, Bus, Gasoline(**for Town vehicle only), etc. 
   
  _________________________________________________                _______________ 
 
 5. Other: 
  ie : Parking, Registration, lodging, etc. 
 
  _________________________________________________                _______________ 
 
  _________________________________________________                _______________ 
 
  _________________________________________________                _______________ 
 
  _________________________________________________                _______________ 
 
  _________________________________________________                _______________ 
 
 
 6. Total Expense:                _____________ 
 
 7. Less Cash Advance:               (___________) 
 
 8. Total due Claimant:                                                                      _____________ 
 
Date :_______________________________  Signature:__________________________ 
 
Date :_______________________________  Approved:__________________________ 
        (Manager or Department Head) 
 
(Recepits for transportation, parking, registrations, lodging, etc. must be attached hereto.)  
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